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DEPARTMENT OF REAL ESTATE 
Equal Opportunity Employer 

Job Opportunity 

Real Estate Counsel I/II  
Sacramento 

 Permanent – Full-time 

The Department of Real Estate has an opening for a Real Estate Counsel I/II in the Sacramento Legal Section. This 

position is Permanent, Full-time.  The office is located at 2201 Broadway, Sacramento, CA 95818.  

Duties of the position include: 
 Prepare cases for formal hearing by (1) issuing subpoenas as necessary; (2) preparing witnesses to testify; (3) 

conducting research on legal issues likely to arise at the hearing, and when necessary, prepare legal memoranda on 

such issues; (4) organize a reasoned, logical and coherent presentation of testimony and evidence, and legal argument 

(written or oral) based on issues arising at the hearing; (5) respond to such post-hearing matter (motions, petitions for 

reconsideration, notices of rejection of proposed decisions, etc.) as appropriate and necessary under circumstances of 

the case. 

 Review and analyze evidence contained in investigative files to determine whether grounds exist to support formal 

disciplinary action.  

 Participate in drafting and procedures necessary for the adoption of regulations concerning statutes with the 

Departments jurisdiction. 

 Respond, orally and in writing, to public, licensee and departmental inquiries about less complex issues involving the 

application of the Real Estate Law, the Subdivided Lands Act and related sections of other code provisions involving 

matters within the jurisdiction of the Department. The responses must be reasoned, clear, and understandable and 

based on past and resent departmental policy or interpretations of the law or regulation which is the subject of the 

inquiry and must be done in accordance with the departmental policy and procedures. 

 Conduct such legal research and prepare opinions and memoranda on such issues as directed by the supervisor or 

program manager that relates to the Departments mission. 

 

Desirable qualifications: 
 Ability to communicate effectively with others using tact and diplomacy in person, on the phone and in writing.  

 Ability to work independently, establish priorities, manage a heavy workload and carry out assigned tasks. 

 Ability to interact effectively with individuals at all levels in a professional manner. 

 Excellent attendance, reliability and dependability. 

 Ability to work within mandated timeframes. 

 Knowledge of Real Estate laws, rules, regulations, policies and procedures. 

 
Salary:  $4674 - $6818 

Who should apply: Current state employees at the Staff Counsel level and those individuals who are transferable to the 

class or have list eligibility. Priority consideration will be given to SROA/Surplus employees.  Please indicate this 

status on your state application or include a copy of your notice.  Please indicate RPA #08-112 on your State 

application.  

Note:  DRE requires that all new employees be fingerprinted. 

Submit applications to: 

Department of Real Estate  

  Human Resources 

P.O. Box 187000 

Sacramento, CA 95818-7000 

(916) 227-0802 

For information on the position contact: 

John Van Driel, Assistant Chief Counsel 

Legal Section 

(916) 227-0787 

 

CALIFORNIA RELAY SERVICE:  1(800) 735-2922 (Voice) or 1 (800) 735-2929 (TDD) 

FINAL FILING DATE:   OPEN UNTIL FILLED 

Applications, whether filed in person or by mail, must be received in the Human Resources Office no later than 5:00 p.m. on the above 

date. 

Applications may be obtained from the SPB website at http:\\www.spb.ca.gov 

Applicants will be screened based on the Required and Desirable Qualifications shown above and only those 

most qualified will be contacted for an interview. 

 

(4/28/09)  #08-112 


