
Renewal InfoRmatIon

CouRse InfoRmatIon

1. Name of spoNsor

 address  TelephoNe Number

 CiTy sTaTe Zip Code

2. Course Type

 live/Classroom CorrespoNdeNCe

Place course renewal label here

Place address label here

 Please read instructions and information on reverse side 
before completing this application.

 If information on label is incorrect, line through it and 
enter correct information in item #1. Please include a 
current telephone number.

For DRE Use Only
offeriNg Type    Course #

 e a fh Tf rm

 Cp Cs s-6 s-8

preseNTaTioN meThod   hours

     yes No if yes, explaiN.

4.    have you made a maTerial ChaNge To The offeriNg suCh as a ChaNge iN   
       CurriCulum, Course leNgTh, TexTbooks, workbooks, syllabi, or meThod                                              
       of preseNTaTioN? [refer To maTerial ChaNge defiNiTioN oN reverse side.]

3. is Course CoNTeNT CurreNT aNd up-To-daTe?

 yes No if No, explaiN.

explanatIon of 3,4 5, and/oR 6 – aTTaCh addiTioNal sheeTs if more spaCe is 
Needed. iNdiCaTe Course Number oN eaCh sheeT.

C.E. OffEring rEnEwal appliCatiOn
RE 314 (Rev. 4/08)

6.    do you verify ideNTifiCaTioN by piCTure id prior To admiTTaNCe for a live offeriNg or prior To admiNisTeriNg The fiNal exam for a CorrespoNdeNCe offeriNg?

                yes   No if No, explaiN.

7.    do you have a websiTe? 

                yes   No if yes, provide The url:
8. auThoriZaTioN — lisT The Name of aNy iNdividual (oTher ThaN The appliCaNT) who is auThoriZed To aCT oN behalf of you or your eNTiTy iN fuTure CorrespoN-

deNCe regardiNg your CoNTiNuiNg eduCaTioN offeriNg(s). NoTe: suCh aCTs will be biNdiNg upoN The appliCaNT. obTaiN  sigNaTure aNd phoNe Number of eaCh 
persoN lisTed.

5.   is The fiNal exam admiNisTered duriNg The Course approval hours?

 yes   No if yes, how muCh Time is alloTed for The fiNal exam?  

    Printed Name                                                          Signature                         Telephone Number

 

Certification
The undersigned applicant hereby certifies under penalty of perjury that all statements made in this renewal application are true and noth-
ing has been withheld which would influence a complete evaluation of this offering. Also, unless noted above, there has been no material 
change in the content and length of the offering previously approved.
The undersigned further certifies that any updates to the course material resulting from statute, regulation or decisional law changes have 
been made to the course material and all statutory and regulatory continuing education requirements will be complied with fully.

 
sigNaTure of spoNsor/appliCaNT          daTe

priNTed Name of spoNsor/appliCaNT       TiTle of auThoriZed ageNT

addiTioNal sheeTs aTTaChed? y N if yes, how maNy? ___________

                      State of California
     Department of real eState 
       Serving Californians Since 1917



RE 314 — Reverse

GeneRal InfoRmatIon

renewal information

 Approval of your current offering will expire soon. The offering 
title and expiration date are shown in the Course Information 
area.

 Use this form only to apply for renewal of the course offering 
listed on the front of this application.

 This form may not be used to renew an offering on a late basis, 
or as an original offering application.

 This form must be received by the DRE’s Education Section 
prior to the expiration date shown in the Course Information 
area. A new Offering Approval Application (RE 315), fee, and 
all supporting material is required for applications received 
after the expiration date.

 Renewal Fee
 $500 for courses of three hours or more in duration
 $350 for courses of less than three hours in duration

 Type or print clearly in ink.

 If your renewal application is approved, a new approval certif﻿i-
cate will be issued for a two year period. The new approval 
certificate will have a new eight-digit approval number.

 Upon approval, the effective date of renewal will be the date 
following the expiration date of your current certif﻿icate.

 Do not use the new course approval numbers until the effective 
date of the renewal certif﻿icate.

Material change definition

“Material change” means a signif﻿icant deviation, in one or more 
aspects, from the offering as approved by the Department, includ-
ing a change in curriculum, course length, textbooks, workbooks, 
syllabi, or method of presentation, but not including changes de-
signed exclusively to reflect recent changes in statutes, regulations 
or decisional law.

If you have made a material change to the previously approved of-
fering, do not complete this renewal application. You must submit 
a new application, fee, and all offering material as with an original 
application.

final examination requirements

Effective February 29, 2008, all courses must have a f﻿inal examina-
tion administered as part of the offering.

The course sponsor can set the passing score on f﻿inal examinations, 
however, it may not be below 70%.

For correspondence offerings, a participant shall be limited to 
completion of the f﻿inal examination for a maximum of f﻿ifteen (15) 
credit hours during any 24 hour period.

Current and up-to-date course material

The course sponsor is responsible for making sure the course material 
presented to the student is current and up-to-date. Sponsor should 

review the course material and make any necessary changes to the 
statutes, regulations, or decisional law cited in the material.

Upon request by the Department, the course sponsor shall provide 
a copy of the course materials currently being provided to the 
student.

Changes to course material to only update statutes, regulations, or 
decisional law do not constitute a “material change” to the offering. 
(See material change definition above.)

Commissioner’s regulation Compliance

To demonstrate compliance with the Commissioner’s Regulations 
that became effective 02-29-2008, all sponsors renewing a course 
expiring through 02-28-2010 must submit copies of the following 
documents:

• Final examination(s) with answers identif﻿ied and corresponding  
 page references to instructional material for each question

• General Information Page

• Course Completion Certif﻿icate

• For correspondence courses, copies of the examination  
 instructions to monitors and students

• For correspondence courses or packages exceeding 15 hours, 
 provide an explanation how the f﻿inal exam is administered.

acceptable payment methods

Cashiers’ check, money order, check or credit card.

 Make check or money order payable to: Department of Real 
Estate

 Credit card payments must be submitted with a Credit Card 
Payment (RE 909) form.

mailing information

 Mail completed application and renewal fee to:
 Department of Real Estate
 Education Section
 P.O. Box 187000
 Sacramento, CA 95818-7000

 Or hand deliver to:
 2201 Broadway, Sacramento

future renewals

Commissioner’s regulations require the application be submitted to 
DRE at least 90 days prior to your f﻿irst planned presentation of the 
offering. Since it is the sponsor’s responsibility to apply for renewal 
within the time frame, it is suggested that you establish a call-up 
procedure for your next renewal.
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